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MEMORANDUM OF ASSOCLATION
——— ¥ _AooULdAT LON

Name of the Society

The name of the Society shall be National Institute of

Biologicals, hereinafter referred to as "The Institute ",

Registered Office

Which of the Soclety shall pe rematned In the Unilon
Territory of Delhi and gt Present it is at the

following address

"Ministry of Health & Fauily Welfare, Room No 252 A
Wing, Nirman Bhawan, New Delhi - 110 011",

Aims and Objects

The aims and objects for which the Society ig

established are as under

To develop and validate standards for quality control
testing procedures for biological and immuno

biological products,

To develop linkages with other national/international
Institutions and keep abreast with LVOYitawide
scientific research and technological develonments in
produqtion and quality control of biologicals and
immUHgEiologicals with a view to advising on the
Suitability of their adoption,

To provide training facilities ip quality control for
personTel of related institutions including testing

and manufacturing units.,
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To asgess from tima to time the availability of
qualified manpower to meet the needs of quality
control and manufacture of biologicals and
immunobiologicals SO as to advise the Government ~on

dppropriate measures and the scope for upgrading
existing testing facilities in the country.

For realisation of its objectives the Institute
will have the following functions b
F

to conduct Systematic examination of the quality of
biological products In order to facilitate the

to devalop suitable network/linkages with related
institutions sgef Up by Government of India or State
Governments of within Universities gq as. to
effectively disseminate knowledge, develop manpower
and act as g, resource backup for long tern development
of reference Standards and quality control of

biological and immunobiological products;

to develop and advise on pharmacopoeia] Specifications
dppropriate for biologicals and immunobiological
products for use in India in consltation with the
Indian Pharmacopeia Committee;

Contd...... . [P/3)
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to function as an accredited Cesting and reference
laboratory for quality control of biological and
immunobiological products and evaluate and advise on
the eﬁerging technologies in these fields in terms of
their specificity, sensitivity and replicability,

to train scientific and technical personnel in the
procedures for development of testing standardisation
and  quality control methods of biologicals and

immunobiologicals.

to develop technical guidelines/manuals on standards
to be used by manufacturers and also for training

scientific and technical manpower for standardisation

and quality control, L

to undertake research, establish linkages and exchange
personnel with different institutions in India and
abroad for the furtherance of 1its mandate.

to advise Government of 1India and State Governments
and their agencies and various other Institutions 1in
the further development and implementation of Lesting
Procedures for biological and Lmmunobiological

products, £}

to carry out such activities with regard to the
enforcement of standards for biological and
immunobiological products as may be entrusted to the
Institute by the Government of India.

13
to do all such other lawful deeds s are conducive or

incidential to the attainment of the above objectives.

Cor‘ltd.-..-...{P/({-]
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to invest and deal with funds

and  moneys of the
institute,

to 1issue appeals and applications for
in furtherance of the said objectives
collect funds by gifts
otherwise of cash and

money and funds
and to raise or
» donations, subscriptions

securities and

or

and privileges to the donors

subscribers and other
benefactors,

as the Institute may consider proper.

to acquire purchase or otherwise own

Oor take on leagse
or hire in the Union

Territory of pelhy Or outside,
temporarily or permanently, buy

immovatble Property necessary or
furtherance of the objectives of th

any moveable or
convenient for the
e Institute,

to borrow and raise money with or w

ithout security or
on the security of g

mortgage, charge or on the
securi'ty hypothecation or pled
1

ge of all or any of the
moveable or immovable

properties belonging to the
Institute or in any other manner whatsoever, proﬁided
that prior approval 1in writing of the Government of
India is obtained ip that behalf?

to sell, assign, mortgage lease, exclienge  anpg

otherwise transfer or dispose of al]

moveable or immovable, of the
furtherance of the

or any pProperty,

Institute for
objectives of the
prov%%id Prior approval of the Governme
obtaﬁggd for the tr

Institute

nt of India 18

ansfer of the immovable Property.

Contd...i.;.IP/5]
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Lo enter into any agreement with any government oy

authority, municipal, local or otherwise to obtain

from such government or authority any  rights,
privileges, concessions, fiduclary or

the Institute may deem desir

otherwise that

able to obtain and carry
out, exercise and comply with such

rights, Privileges and concessions,

agreements and

to draw, male, accept, endorse, discount, execute,

sign, issue and ctherwise deal with cheques, drafts,

certificates, receipts, Government securities, bill of

exchange or other Instruments and securities whether
negotiable or transferrable or not.

to build, construct, maintain, repair, alter, improve

or develop or furnish any buildings or works necééhary

Or convenient for the pPurposes of the Institute.

o undertake and accept management of any endowment or

trust‘ fund or donation to further

I the objectives of
the Institute. '

to appoint, or employ temporarily or permanently,
Person or persons that may be re

quired for purpose of
the Institute and to pay

them, or other persons in
return for services rendered to the

Institute
salaries, wages etc,

to mdbilise available expertisge in the field of public

Cooperation and chilg development and Lo offer

technical and consultancy services with or without

Mty

Payment of remuneration gs necessary.
pa
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to establish a provident fund and other benefits for

the employees of the Institute.

to institute, offer or grant prizes, awards,
scholarships/fellowships and stipends 1in furtherance
of objects of the Institute.

to  make and enforce rules and bye-1aws and, 1if
hecessary, %o repeal, amend and alter the same fron

Cime to Cime, and.

to pay all costs, charges and expenses incurred in the
promotion, formation, establishment and registration
of the Institute.

all incomes, earnings, moveable, immovable properties
of the Society shall be solely utilised and applied
towards the promotion of its aims and objects only as
set forth in the Memorandum of Association and no
profit' on thereof shall be paid or transferred,
directly or indirectly by way ofl dividends, bonus,
profits, or in any manner whatsoever to the present
Or  past wmembers of the Society or to any  person
claiming through any one or more of the present or the
past members. pNo member of the society shall have any
Personal claim on any moveable or immovable propertics
of the Society or make any  whatsoevor by wvirtue

of thisg membership.

Contd....... Tr/7)



Governing Body.
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The names, addresses, occupuations,

designations of the

< present members of the Governing Body whom the
management of the Soclety is entrusted required
. under Section 2 of the Societies Registration Ack,
i 1860, as applicable to the U.T. of Delhi are as
» follows
jl,No Name in full Address Occupatton Designation
. (Capitals) in the
e o Soci ety
< T " Y (5)
1. SHRI R.L.MISRA SECRETARY (HEALTH) SERVICE CHAIRMAN

SHRI K.K.MATHUR

DR.G.K.VISHWAKARMA

DR.S.P.TRIPATHY

MINISTRY OF EHALTH
& FAMILY WELFARE,
NIRMAN BHAWAN,

HEW DELHI.

SECRETARY (FAMILY) SERVICE
WELFARE) , '
MINISTRY OF HEALTH

& FAMILY WELFARE,

NIRMAN BHAWAN, s

NEW DELHI.

DIRECTOR GENERAL  SERVICE
OF HEALTH SERVICES,
NIRMAN BHAWAN,

NEW DELHI.

DIRECTOR GENERAL SERVICE
INDIAN COUNCIL, OF

MEDICAL RESEARCH,

ANSARI NAGAR,

NEW DELHI.

VICE-CHAIRMAN

MEMBER

MEMBER
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6.

7.

8.

SMT.A.P.AHLUWALIA

&
SHRI J.VASUDEVAN

DR.P.K.GUPTA

DR.(MRS.)IRA RAY

JOINT SECRETARY & SERVICE
FINANCIAL ADVISER,
MINISTRY OF HEALTH

& FAMILY WELFARE,

NIRMAN BHAWAN,

NEW DELHI,

JOINT SECRETARY, SERVICE
MINISTRY OF HEALTH

& FAMILY WELFARE,

NIRMAN BHAWAN,

N¥W DELHI.

DRUGS CONTROLLER  SERVICE
( INDIA),

DIRECTORATE GENRAL

OF HEALTH SERVICES,

NIRMAN BHAWAN,

NEW DELHI.

PROJECT DIRECTOR SERVICE
NATIONAL INSTITUTE

OF BIOLOGICALS,

MINISTRY OF EHALTH

& FAMILY WELFARE

NIRMAN BHAWAN,

NEW DELHI

MEMBER

MEMBER

MEMBER

MEMBER -
SECRETARY

Contd



5. Desirous persons

"The National Institute of Biologicals" under the Socleties
Registration Act, 1860 as applicable to the Union Territory
of Delhi in pursuance of this Memorandum of Association_of

the Society.

S.No _ MName & Address Occupation Signature

b s R.L.MISRA SERVICE Signed
SECRETARY (HEALTH)

MINISTRY OF HEALTH & F.y. .

GOVERNMENT OF INDIA,

NIRMAN BHAWAN,

NEW DELHI.

SHRI K.K.MATIUR SERVICE, ~——=clo=--
SECRETARY (FAMLLY WLLFARE)

MINISTRY OF HEALTH & F.w.,

GOVERNMENT OF INDIA,

NIRMAN BHAVAN,

NEW DELHI.Y

DR.G.K.VISHWAKARMA © O BEICE e
DIRECTOR GENERAL OF HEALTH SERVICLS

GOVERNMENT OF INDIA,

NIRMAN BHAWAN,

NEW DELHI.

DR.S.P.TRIPATHY, ~=--do----
DIRECTOR GENERA]L SERVICE
INDIAN counciL o MEDICAL RESEARCH,

ANSARTI NAbAR
NEW prpyphs
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T NG Name & Address , Occupation Signature

oyl SMT.A.P.AHLUWALIA, SERVICE Signed
JOINT SECRETARY & FINANCIAL ADVISER
-y LIINLSTRY OF HEALTH & F.W.,
X GOVERNMENT OF INDA,
o  VIRMAN BHAWAN,
NEW DRI

SHRL J.VASUDEVAN, SERVICI o] sy
e JOINT SECRETARY, "
R  MINISTRY OF HEALTH & F.w.,

GOVERNMENT OF INDIA,

NEW DELHI.

DR.P.K.GUPTA, SERVICE ---do~---
DRUGS CONTROLLER (INDIA).
: D RECTORATE GENERAL OF 1EAI.IH SERVICES,
GOVERNMENT OF INDIA,
NIRMAN BHAWAN,'
NEW DELHT

o DR.(MRS. ) IRA RAY , SERVICE =<E<do=r-
: PROJECT DIRECTOR ,

NATLOMAI, INSTLTUTE OF BLOLOGLCALS,

MINISTRY OF HEALTH & F.W. .

GOVERNMENT OF INDIA,

NIRMAN BHAWAN ;

NEW DELHT.

[E |
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RULES AND RECULAT T ONG

: : short I'ti e

These rules amd regulations

may be called the
= Nationg] Institute ol

rules of the
Biologicalsg (N1B),

Z. Uefinitions
==t llions

In these rules, unless there ig anything Tépugnant in the
subject or the context

(a) "The Institutren

means the
Biologicals.

National lnstitute of

(b)  "The Government of Indig" shall

Ministry of the Government o

the Ministry of I

mean the
f India which
ealth §& Family Welr

administrative

in this case isg
are,

(c)  The "Gendra Body"

means the body constituted
of these Rules

under Rule 4¢
as the General Body of

the Instjtute.

(d) "The Governing Body" means the body constituted under Rule
13 of these rules as the Governing Body of the Institute,
e) "Ihe Chairman/Vice-Chairman” means Lhe

Chairman/
Vice—Chairman of

the General Body/Coverning Body.

.
"The Director® means the Director of the Institute,

"Year" means the

year beginning
ending o)

from the 1gt
the 31g¢ March of tLhe

April g
Fnlluw[ng Va1,

!
'Membern means g

g
whose nam%‘has bee
the ro;:is}1|r

member of General

N entered as g

Body or ﬁwverning Body

member of

the InSLitute in
maintalned tnder Rule 0.
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Membership
(a) Theé General Body of the Society shall consist of

official as well as non-official members.

members  shall  hold memhership
official position. The

Official
by virtue of their
non-official members will

be
nominated by the Chairman of the GCove

ming Body.

(b) SUBSCRIPTION

2
No subscription will be

charged from the
the Society.

members of

fe) TERMINATION OF M_JSP-'!BI&RSHIE
The General Body shall have the power to terminate the
membership of : member from the Society under the
following circumstances :-
(a? By no confidence motion passed by 2/3 ma jority of
voles.
(b) On his/her death/retirement/transfer.
(¢) Un his/her written resignation.
(d) He/She has not attended three consecutive meetings
ol the General Body without any intimation.
the reason of termination Lrom Lhe membership shall e
communicated to ihe membor concerned.
D APPEALS

AT appeals  should  be preflerred to  the General
Bodv of (he Socielv.  The decisivg 6 Fhe fieneral Body
shall be final ., The reasen for

rejeclion shall  be
communicated Lo the TS

mhor concoe rned.



. (e) RE-ADMISS 10N

In case or member  expeled by the General Body, the
i same can he re-admittec Provided he member concerned
Fulfils phe terms and conditions of the Society. The

dectston of the General Body shall pe final.

(f) SOURCE OF INCOME.
Any  source of Income jgq not  roquired to the Society
. because the Institute sng other acltivities wil]j be run

by the Socicty. Hence al the cxponses/expondlture to
Fulfil the aims and objectives of the Society shal] be

borne  apg paid by the  Government Machinery/
Authorities._J -

4., Generuiﬂﬁggz

The composition of the Genera] Body shall pe as

followg

Designation i,
X—HE_EEEMe ty

Secretary(Hea]th}, Chairman
Ministry of Health g Family Welfare
Nirman Bhavan,

lew Delhj .

Secretary (Camily Welfare), Vice-Chairuiin
Ministry of liealth g Family Welfare, }

Mirman Bha\uan,

New Delhi.

Director General of Health Services,
Nirman Bhawan .
Newﬁpelhi.

14
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Hationa| Insticute of Biologicals.,
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4. Secn%tary, Member
Department of Biotechnology,
Ministry of Science & Technology,
C.G.0, Complex,
New Delhi .
5 Director General Member
Indian Council of Medical Research,
Ansari Nagar, |
New Delhi,
6. Additional;Secretary (Health), Member
Ministry of Healtl & Family Welfare,
Nirman Bhawan,
New Delhi,
T Joint Secretary & Financial Adviser, Member
Ministry of Health. & Family Welfare,
Nirman Bhawan,
New Delhi.
8. Joint Secretary, Member
Ministry of Health & Family Welfare,
Nirman Bhawan,
New Delhi.
9. Joint?Secretary, Member
Ministry of Health g& Family Welfare,
Nirman Bhawan, New Delhi.
L. Drugs Controller (India), Member
Directorate General of Health Services,
NirmanuBhawan} New Delhi.
11.& Directors of 2 Public Sector Undertaking, Member
or
o 12 producing vaccine/Blologicals to be nominated
by the Chairman. |
13 & Directors of 2 Private Sector firms Member
14 producing vaccine/Biologicals to be nominated
by the Chairman.
}5 & Heal th Secretaries from 2 States and/or Member
16 U.Ts. not exceeding two in number to be
nominated hy the Chairman by rotation.
7. Director Member-

Secretary
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POWERS AND FUNCTIONS OF THE GENY
" 2Ulo OF TH

E_GEHERAL Bopy

The " General Body shall be the Supreme pol.cy malking

Governing and Appellate Body of the Institute,

Sub ject to the Provisions of he Societies
Registration Act, 1860, and with the prior approval of
the “Government of India, the General Lody may modify .
extend or abridge the Ains and  Ob jectives for which
the Institute ls established g4 Per  procedure

bPrescribed in Rule 24 .

Subject to approval of the Government of India the
General Body may  wake or alter the rules and
regulations of (he Institute ac any time by resolution
pPassed by the majority of not Jess than 3/5 of (he
members pregent and  voting ¢ any - meeting of he
General Body which shaji be convened for the [[Urpose
after giving due notice of such resolution to the
members of the General Body.

Subject to the approval of the Government of India,
the General Body of the Institute will be Competent to
take a decision for dissolution of the Institute as
per Hrocedure prescribed in Rule 28,

The General Body may delegate any  powers ip the
Chairman and  may Constitute gpg dpfoiat  other
authorities ang offices under Rule 5(£) and delegate

any powers and entrust any functions to them,

AUTHORITIES OF THE INSTITUTE
T b UL INST]

The General Body.

The %bverning Body .

b
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REGISTER OF MEMBERS

The 1Institute shall maintain a rtoll of members
indicating their full names addresses and occupations
and every member shall sign the same. If a member of
the Institute changes his address, he shall mnotify his
new address to the Director of the Institute who shall
have . the entry in the roll of members changed
accordingly. Where, however, a member does not notify
any change of address to the Director his address as
given in the roll of members shall be deemed to be his

correct address.

DETERMINATION OF EX-OFFICIO MEMBERSHIP.

Where a person becomes a member of the Institute by
virtue of his/her office or appointment which he/she
holds, his/her membership of the Institute shall
terminate when he/she ceases to hold that office or

appointment.

DETERMINATION OF MEMBERSHIP OF OTIERS.

A member other than an ex-officio member of the
Institute shall ccase to be a member on the happening

of any of the following events

(i) On the expiry of the period of membership for

which nominated.

(ii) " Death. resignation insolvency . lunacy or
conviction for a criminal ol fence involving

moral Lurpitude.

(iii) When a member himsel f declines to serve on the
Institute or his enployer refuses to grant him

permission Lo serve on the Institute.

contd...... s LP/1T7)
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(iv)  When a member does not attend threo consecutive
meetings of the Institute without proper leave

of the Presiding Officer.

Whenever a  wember desires  to resign  from the
membership of the Institute. he shall forward a letter
containing his resignation to the Chairman, The
resignation shall take effect only on its acceptance

by the Chairman.

The members holding the membership of the Institute by
virtue of an office held by him ex-officio shal]
normally attend the meetings of the Institute in
person but in excéptional circumstances shall have Che
right to nominate a representative to act on his
behalf in a particular meeting of the Institute and
the representative so nominated shall be entitled to
take part in the proceed: ..zs of that meeting, but yill

not have the voting right.

The Chairman may at any time terminate the membership
of any one or more of the members or at one and the
same time terminate the membership of all the members
othef than the ex-officio members in the interest of
the Institute. Upon such termination, the vacancies
shall be filled in accordance with (he relevant
Provisions of these rules. & member whose reabership

is so terimateed shall be eligible for renomina*ios.

TERMS OF MEMBLERSIHLP

Subject to the provisions of Rule 8. g4 nominated
member of the Institute shall hold office for a period

of three years from the date of his nomination.
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UALIDATION OF ACTS BY MEMBERS. ETC.

The Institute shall function notwithstanding any
vacaﬁg} in its body and no act, direction or
proc%;ding of the Institute shall be invalid merely by
reason of such vacancy or any defect in the
appointment of any of its members.

PRINCIPLE EXECUTIVE OFFICER
' ~

The Director of the Institute who shall be appointed
by the General Body of the Institute with the approval
of the Government of India, shall be the Principal
Executive Officer bf the Institute. He/She shall have
the financial and administrative powers as may be
prescribed by the Governing Body.

~

S

Provided that the Project Director, National
Institute of Biologicals, appointed by the
Government of India Ministry of Health and Family
ngfare shall be the Ffirst Director of the
Institute.

MEETING OF THE GENERAL BODY

The Aﬁrnjal General Meeting of the General Body shall
be held as soon as feasible after the expiry of every
year, to consider the annual report and accounts of
the Institute to appoint auditors and to consider and

approve programme of work generally for the ensuing

year.
The Chairman may convene Special Meeting of (he
General Body whenover he thinks it hecessary to do so,
In addition to the Annual General bleeting.
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After obtaining the prior
Member Secretary will issue notices under

for the General Body meeting.

Fvery notfce cal llng g

time and place of

meeting shall
hich such meetings will bpe held and

shall be served upon every member of the Society not

less than 21 days before the day appointed for any

general meeting and 10 days for the special meeting.

At évery Annual Genera] Body
Body shall place before (he
of the Institute and the

relating to the

meeting, the Governing
members the annual
accounts of the

Proceding year and the General Body
may adopt the report and

modifications and recomme deem f[ir.

Copies of the annual  report ' ang accounts of
Institute adopted by rpe General Body, shalj
supplied to (the membere
Indii

the accounts ywith

ndations as i may

the
be
and to the Government of
i

The .Chairman shall pre-ide g4t évery General Body

meetiﬁg. In the absence of  the

Chairman, the
Vice—Chairman Oor in the

absence of both, 3
as Presiding Officer

membe r

shall function to conduct and

hold the meeting.

Quorun

Eight members of the General Body shall Consiitute g

General Body. 717 a¢ any
meeting of the General_Body, there is no quorum, the

meeting shall stand ad journed to 4 date to be fixed by
the Chairman, Iff at

quorum at any meeting of the

any  ad journed meeting,
NO  quorum, (e members

quorum,

there ig

Present shal] Constitute 4

Each member of the General Body shajj have one wvote

and in case of equality of votes

the chairman shall
have g casting vote.

approval of the Chairman the

his/her hand

SLaLe the date,

report
lnstitute

such
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The following shall constitute the Governing Body :-

—*——*-—“‘—““—*??%*—“h‘—-—*—*h‘—-“f*-—‘—*h“*-“‘*—““‘
1. Secretary(Health) _ Chairman

Ministry of Health & Family Welfare,
Nirman Bhawan, New Deihi.

2. Secretary (Family Welfare), Vice-Chairman

Ministy of Health & Family Welfare,
Nirman”Bhawan, New Delhi -

(or his representative not below
Joint Secretary's level).

3. Director Geﬁeral of Health Services, Member
Directorate General of Health Services,
Nirman Bhawan, New Delhi.

4. Secretary, ; Member
Department of Bio~technology,
C.G.o. Complex, New” Delhi
(or his representacive not
below Joint Secretary's level).

5 Director General , Member
Indian Counicl of tledical Research,
Ansari.Nagar, New Delhi,

6. Additiona] Secretnrv(”ealth], Member
or Joint Secretary {Administratively
concerned), Ministry of Health & F.i.

7 . Joint secretary & Financial Advisor, Member
Ministry of Health & Family Welfare,
Nirman Bhawan,
New Delhi.

3. Drugs :Controlier (India), ' Member
Directorate General of Health Services,
Nirman Bhawan,
New Delhi.
Director, ' Hember~8ecretary
National Institute of Bio]ogicnls.
Ministry of Health g Family Nclfnre,
Nirmar1fﬂ1awan,
New Delhi.

szt g s il ik ——

PrOGiaéJHEHGEﬂEﬁé SYEHHEG?EEQE:;E_EHE-Meerandum 9443l l

TEU”CtiOH as the first Governing Body of the Institute untij the

hcover”i“g Body under this rule jsg constituted.

Contd...... (P/21)
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4.1, The GCoverning 2edy ehal) gererally pursue and carry our
the objects of the sttt bute, as set forth ip the
Memorardum of Association ang In doing so shall folley
and implement the policy directionsg and guidelineg laid
down by the General Body.

14,(2) The affairg and  funds  of the  Instityte shall e
’ managed, administereq and  control]ed by the Governing
Body subject to rules, bye-1laws and  orders of the

Institute.

14.(3) In particular and _without Prejudice to the enerality

of the foregoing Provisisms, the Governing Body shal)

have the pPower, subject tqo Provisions of these Rules
and Bye-1ays to

- (i) consider the annual ang supp]ementary budget placed
. befére i by the Member—Secretary from time o time
and  pass them with  such modificationg ds  the
Govérning Body may think it ,

=

(11) create POsts and make appointmentsg thereto subject to
Specific Provisions in rhe budget, fix scaiesg of pay
applicable to similar postsg ﬁéder the Govt. of India
and as applicable frop time to time, Categorise thep
into grades and specify their designatio,s, in all
other matters, the Governing Body shaij have Fulj
bPowers 1in the matter of expenditure from the funds of
the Institute subject to budget

Provideq that powers for creation of " posts where the

maximum of  the scale exceeds R. 4500/ - shal] be
€Xercisged Sub ject to the APproval of the Gowe. of India.
151
f(

B o 4
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R (141) enter into agreement(s) with the Government of India.
" andliother State Governments and
. :

other public or
or individuals within the ,
Screening and accepting grant-in-aid,
donations of gifts to the
ly agreed terms and conditions

;
private Oorganisations
- country for

endowments,

Institute on
actual

not

or in conflict with the
_ : objectives of the Institute

*

any  foreign  and/or international

agencies or
Organisations, Prior approval of the Govt. of

1 B India, shall be obtained.
j
E & (iv) take over, dcquire by purchase, pifts, exchange leasge
% — or hire otherwise fron Govt. of lndia, the State
E Govts. and other public or Private bodies or
ﬁ individuals, inﬁtituiuns, libraries, lnborutorius.
ﬁ immovable Properties, endowments or other funds
z together with any attendant oblipations and
; eéngagements not inconsistent with the objects of the
i Institute provided that [or any  such activity
% invofving foreign and/or international agency or
| Organisations, prior approval of the Govt. of
ki India, shall pe obtained.
,? (v) - appoint committees and  Sub-Committees for PUrposes
g , Wwithin the objectives of the Institute and with such
= - . Powers and for periods and on terms as ir may deem f£ir
13'~,- ; and also diso]ve any of them.
‘i ‘i) delegate administrative andg [Financial Powers to (he
4l Director and other officerg of the Institute ag may be
_Zi C(nlsi(hgre<l necessary and also o modify, amend and
ff withdraw any or all powers whenever necessary without
A = ASsLlpnlng iny  roason

Lhuruﬁ:n
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to frame, amend or repeal bve-1ays for the

administration and management of the affajir: of the

Insticute and In particular provide for the fnllowing

matters

(a) Preparation apg sanction of budget estimates,
final estimates, appropriation and

I€-appropriation of accounts, Sanctioning of
Contracts, investment of the fundsg of the
society, sale or alteration of such investmentsg

and maintenance of accounts and theijir audit.,

~

(b) procedure for recruitment of olfftcial o Lhe

lnstitute.

(&) terms and Cenures of appointments, emolumentg
allowances, rules of discipline and  cther
conditions of service of the establishment of
the Institute and revision thereof ywijith the

prior approval of the Government of India,

(d) terms and conditions governing the grant of
feI]owships and  grant-in-aid for research
schemes ang Projects not sinconsistent with the

objects of the Institute and
(e) such  other matters gg may be Necessury  for

administration of the affairs and funus of the
Institute.

Contd......[P/24].
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15 NOTICE FOR MEETINGS AND ITS SERVICE.
15. 1. All meetings of the Governing Body shall be called by

notice in writing by and under the hand of the
Member-Secretary. | '

1524 Every such notice for calling the meeting shall state

I

1

16.2. The Governing Body shall

16.

the date, time and venue of the meeting and shall be

served upon every member of. the Governing Body, as the
[ case may %e, not less than fifteen clear days before
" the day appointed for the meeting.

6.

MEETINGS AND PROCEEDINGS OF THE GOVERNING BODY.

-
e

Every meeting of the Governing Body shall be presided

over by the Chairman/Vice-Chalrman and in
absence a member

6.-1 .

his/her
cthosen by the members present on the
occasion shall function as Chairman—cum~presiding
Officer to conduct and hold the meeting.

meet at least twice g year at
such time and place as the

Chairman/Vice-Chairman
" shall decide. Other

meetings of the Governing Body
may be held at any time during the year
Chairman/Vice-Chairman may decide.

as the

3. Four members of the Governing Body including the

Chairman/Vice-Chairman shall constitute g quorum  at

any meeting of the Governing Body.

1L at any meeting
of the Governing Body there isg

no quorum, the meeting

shall stand ad journed to any other Lime on the same

date or Lo g date o bhe ixed by he Chalrman/Vice

Chairman as the case may be. il at any ad journed

I
meeting, there is no quorum

Constitute the quortim.

the members present shall

Contd....... [(P/7251 .
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16.6.

916.7.
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Every notice of  rhe Uxtrnnrdinnry meeling of the

Governing Body shall stalte Che date, time and place of

the meeting and six clear days notice shall be given

to each member,

The Chairman/Vice-Chairman may himself/herself call by
a4 requisition 1in writing signed by him/her may
require the Member-Secretary to cal] 4 meeting of the
Coverning Body at any  time and on receipt of such g
requisition, the Member Secretary shall forthwith «call

such a meeting.

Five members of the Governing Body  may by a
requisition in writing signed by them, require the
Member~Secretary to call g meeting of the Governing
Body at any time and On receipt of such gz requisition
the Member Secretary shal] forthwith cal1 such g
meeting in consultation with the

Chairman/ViCD—Chnirmnn.

Subject to Rule 16(9), each member of the Governing
Body shall have one vote and if Chere shall pe anp
equality of votes on any question to be decided by the
Governing Body, the Chairman/Vice-Chairman shall have
a casting vote. 4
Ly

Anytgusiness which may be necessary for the Governing
Body to perform may be ﬁerformed by a resolution in
writing circulated among all Its membors and any such
resolution s0 circulated and approved by a majority of
the members signing shall be effectual and binding as
if such resolution has been passed at g3 meeting of the
Governing Body provided that gt least six members of
the;Coverning Body have recorded their :pprovai to the

Tesolution.
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provided that if there is any disagreement between the
representatives of the Ministry of Finance aund the
Chalrman/Vice-Chairman of Cthe Governing Bodv on the
financial matter beyond the delegated powers of the
Ministry of Health & Fawmily Welfare, the matter would
be referred to the Minister in the Ministry of Health
& Family Welfare and the Finance Minister for a
decision.
I

the 'proceedings of meetings of the Governing Body
shall be recorded in a minute book to be maintained by
the Member Secretary for the purpose and shall be
signed by the Chairman/Vice Chairman of the meetings

after they are duly confirmed.

Functions and Powers of the Chairman.

The Chairman/Vice Chairman shall exercise such powers
for the conduct of the business of the Institute ag
may be delegated to him/her, if any by the General
Body.

The Chairman/Vice-Chalrman may in writing delegate
such his/her powers as he/she may think necessary to
the ﬁﬁirector for efficient administraticn of the
Institute. o

Functions and Powers of the Director.

Subject to any order that may be passed by the
Chairwan/Vice-Chairman in exercise of the powers
delegated to him/her, if any, by the Governing Body
and the decisions of the Governing Body, the Director
shall be responsible for the proper administration of
the affairs and funds of the Institute under the
direction and guidance of the Governing Body. He/She
shéll bg vested with such executive and administrative

powers of the Institute as may be necessary or

o et g e e e

Ol i g e e
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18.

18.

18.

4.

2,

Commilttees such ag
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He/She shall

o
General Body and Chairman/Vice-Chairman exer

general supervision and disciplinary
prescribe their duties and functions.

He/She shall coordinate and exercise general

supervision over all the activities of the
Ins;itute.

He/She shall forthwith comply with any direction

issued in writing by the Ministry of Health &
Family Welfare, Government of India and

shall
report such matter to the Governing Body and the
General Body at the earliest opportunity

Lhercaltor,

COMMTTTRES

The Governing Body may constitute Standing
Adviﬁury/Scicntlflc/Flnance
Committee and Ad-hoc Committees

consisting of
official and non-olficial

members as may be

considered necessary. The: Finance Committee

shall include among -othersa member
Integrated Finance Division

Health & Family Welfare,

representing
of the Ministry of

Government of India.

The non official members of any  such committee

shall not oxceed 50% of  the total
members of the Committee,

number of

CONE . 00w PYRB]

subject to the provisions of these
Rules and Regulations and decision of_ the
cise
control
over the officers and staff of the Institute and
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20.

20.1.

20.2.

20.3.

23

Funds of the Institute.

The funds of the Institute will consist of the

following

20.1.1. Grants received from the Government of
India.

it

R0.1.2. Grants received from foreign

Governments.

20.1.3. All money received by the Institute by
way of grants, gifts, donation or other

contributions.

20.1.4. Grants received from the International

Organisations or Agencies.

All funds of the Institute shall be paid into
the Institute's account maintained with any of

the nationalised banks and shall not _ be

.withdrawn except on cheques signed and

countersigned by the Director/such officers as

may be duly empowered by the Governing Body.

5

The income and property of the Institute,
however, derived shall gbe applied towards the
promotion of the objects therecf as set forth in
the 'Memorahdum  of Association' sub ject

|
nevertheless in respect of the expenditure of
grants made by the Government of India to such

*;iiﬁitations as the Government of India £rom time

to time may prescribed. No portior of the

“.income and property of the Institute shall- be

paid or transferred directly or indirectly by

ﬁ%gguﬁay of dividends, bonus or otherwise, by way of

profit, to the persons. who at any time are or
have been members of the lnstitute or Lo any of
em or to any person clalmlng Lhrouoh them
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24 .

23

24,

any ol them provided that nothing therein
contained shall prevent the payment in good
faith of remuneration of any member thereof or
other person in return for any service rendered

to the Institute.

Accounts and Audit.

The accounts of the Institute shall be audited
by such qualified person or persons as may be
appointed by the Governing Body. The nature of
the audit to be applied and the detailed
arrangements to be made in regard to the form of
accounts and their maintenance and the
presentation of the accounts for audit shall
be prescribed by Bye-laws to be framed by the

Governing Body.

Financial Year‘

The financial year of the Society shall start
from the first day of April and end on the 31st

day of March of the fol lowing year.

Tenure

The tenure of the Governing Body shall be five

years.

Amendment.

Any amandment in the Memozandum of .Association
and Rules and Regulations will be carried out in
accordance with Sections 12 and 12.(A) of (he
Societeis Registration Act of 1860, as

applicable to the Union Territory of pelh:.

Contd. s s mme {P/30}.
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26.

24

28.
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MEMBER

"Certilied that this is rhe

Rules amd Regulat fons of Lhee
I3

Legpal Proceedings (Section 6 of the Act)

The Scciety may sue or be sued in the name of
the Chairman as per provisions laid down under
Section 6 of the Socieities Registration Act,

1860, as applicable to Union Terriotory of
Delhi.

Annual list of Governing BUQX;

Oucg:ls every year a list of the office bearers
and members of the Governing Body shall be filed
with the Registrar of Socieities, Delhi. ag
required under Section 4 of the Socieiteis

Registration Act of 1860 as applicable to the
Union Territory of Delhi.

Application of the Act.

ATT the provisions under all the Sections of the
Socieities Registration Act of 1860, as

applicable to the Union Territory of Delhi,
shall apply to this Sociely.

Dissolution.

If the Socieity needs Lo be dissolved, it shall
be dissolved as per provisions laid
sections 13 and 14 of the Socieities
Registration Act of 1860 as apilicable to the

Union Territory of Delhi.

down under

CERTIFICATE

o

correct copy of

SGociet e,
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BYE - LAWS

FOR

ADMINISTRATION AND MANAGEMENT - .
OF THE

NATIONAL INSTITUTE OF BIOLOGICAILS

FRAMED UNDER RULE 14 (3) (vidi)

7
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BYE-LAWS FoR ADMINISTRATION AND MANAGEMENT op THE
SLLE-LAWS FOR p] -STRATTION To aCEMENT OF ryg
NATIONAL, INSTITUTE oFf BIOLOGICALgS

In exercige of the powers conferred
14(3) (vii) of

under Rule
the Rulesg

and Regulations of the N
of Biologicals,

ationa)] Instityre

hereby makes the

ths Governing Body

following
Bye-Laws, namaly

THE NATIONAL INSTITUTE oFr BIOLOGICALS BYE Lawsg

PART - T GENERAT,
£ART - I GENER

SHORT TITLE
=== JL{JITLE

3 3 Thege Bye Laws shall pe called the Bye Laws :
Nationa)] Institute of Biologicalg.
L2 These shall be "deemeqd Lo have Come inte force with
effect Ffrom the date they are approved by the
Govcrning Body .
INTERPRETATIONS
__‘_-_____'__‘———-—__.‘_

Unlessg there is anything Contrary in ¢j

1€ subvject or cor

=xE,
2.1 “Appointing Authorityr 4, relation ¢tq any post
under the Institute means #he authority Competent
to make appointmert to that post .
2.2

means the Chnirman/Vice—
Chairman ¢+ the General Body,

'Governing Body of thte

Nationa) titute of Biologicals.

Ins

L e e
[ R S

:
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2.3 "Deputy Director" means Deputy Director
- (Administration) of the Institute.
2.4 "Director" means the Director of the Instituts,
25 "Employee" means a Person serving in the Institute
? in any post or Capacity.
7 2.6 "General Body" means the Body constituteq under
Rule 4 of the Rules & Regulations of t he
: Institute.
2.7 “Governing Body" means the Governing Body
- constituted in terms of Rule 13 of the Rules and
Regulations of the Institute.
2.8 "Government " means the Central Covernment |
2.8 "Institute" means the Nationa] Inetitute of
Biologicals.
o : .
2.10 "Rules" means the Rules and Regulations of the
National Institute of Biologicals.
2.11 "Schedule" means a schedule to these Bye-Laws.
2.12

"Society" means the Society of the Mation:}

Imsticute of Biologicals registered on the 27




R

January, 1992 under

the Soc

Act, 1860 (Aot XXI of 1860) .

2. X3 "Standing Committecs and Adibor Committoes" means
respectively Standing Committess and Adhoc
Committees constituted under Rule 14.3(v) and Rule
19 of the Rules and Regulations of the Institute.

2.14 "Year" means the financial

Nothing in these Bye-Laws shall be

111

Rules and Regulations of the

Biologicals‘and in case of any such

Provisions of the Rules and Regulations s

National Institute o f

lcties Registration

year ending 31 March.

onsistent with the

]
L&

inconsistency the

hall prevail .

ol
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PART-TI1 BYE-LAWS FOR THE CONDUCT OF BUSINESS

POWERS AND FUNCTICGNS OF THE C}U\I}U-H\N/VICE—CIU\IRI{MQ
The Chairman/Vice-Chairman shall exercise such powers and
discharge :uch functions as are laid down in the Rules and

Regulations and Schedule-I to these Bye-Laws.

POWERS AND FUNCTIONS OF THE GOVERNING BODY

The Governing Body shall exercise such powers and discharge

such functions as are laid down in the Rules and in

Schedule.,

ALLOWANCES TO THE CHAIRMAN/VICE-CHATRMAN AND MEMBERS OF THE
2o JWANCES TO THE _CHAIRMA ==t AN AND MEMBERS OF THE

GENERAL B0DY, GOVERNING BODY, STANDING COMMITTEES AND ADHOC
COMMITTEES

I

6.1 The chairman/Vice—Chairman and members of the

Géneral Body, Governing Body and the Standing
Committees and Adhoc Committees shall not receive
any pay, fee, remuneration, honorarium or other
allowances except travellind and daily allowances

for attencing meetings.

The Chairman/vice~chairman and the members of the
General Bcdy, Governing Body and the Standing
Committees and Adhoc Committees if they ar-

officers of the Central or State Governments shall

i

-

mam’ﬂar-':‘mﬂw: B e
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a2 be. paid T.A. and D.A. iw the Institute at the
races admissible to Hem ag OFfficavre of L
Central or the Stacs vovernmene .

6.3 In the case of Chairman and  the Members of the

General Body, Governing Hody and ol e standing

tees and Adhoc Commilices other than thoge
mentioned in Bye-Laws 6. 2, Travelling Allowance

and Daily Allowance shall be paid at the

b3
L}
~
.'U

prescribed from time to Lime by the Government

under SR 190 and L~  Government dooinions

and
ordecrs thercunder.

.

POWERS AND DUTIES OF THE DIRECTOR

The Director Shall be the F.incipal Executive of the

Institute and Head of Department in terms of S.R.2{10) and

shall exercise the powers of Head of Department and inter-

alia, discharge the duties mentioned below

7.1 He shall be incharge of the administratior or “he

Institute. He shall allocate duties o 2. f%icers
and employees of the Institute and shall exercise

such supervision and executjive centrol as may be

nNecessary subject to the Rules and these Bye-Laws.

sk
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He shall also exercise the powers specified in the

Y ~

schedules as the powers of the Director.

N/

7.3 He shall also have power to delegate any of hig

pWwers to the officers on the administrative,

v J

finance and technical gides subject to such

=]

limitations as may be

d

impesed by the Governing

Body or the General Body .

N &

$secsasesss

7.4 In case of fliergency he may take such action as
g Y 3

may be lecessary and report it to the Governing

Body.

All members of the staff of the Institute shall be

under the administrative control of the Director.

COMMITTEES OF THE INSTITUTE

The management and administration of the Institute shall be

facilitated by st

anding Committees and Adhoc Committees

constituted by the Governing Body under® Rule 14(3) (v) of the

Institute.

Ty

oot B n

STANDING FINANCE COMMITTEE

The Standinz Finance Committee shall consist of

the following persons:
(a) * Additional Secretary (Health) Ty

Mini:;:::y of Health & FLW. Chairrman
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; (B} J.85. ¢ F.A ., Ministry of Health
B ) b Family Welfare Member
_— (¢)  Two Hominees of Lhe Governing
- Body Members
[I d) Director Memb: -
Secr: v
3
L.
Threec mombers of the Finance Committee including
J.S. & E.A., Ministry of Health & p y, shall form
4 quorum. The Finance Committee shalj functio;\in
dccordance wi_th the Rules and Bye-1aws and
3 generally keep in view the relevant
orders/guidelines issued by the Governmn. .-, f
India from time to time. Subject tg bhis, i
functions of the Finance Committee shall pe
8.1.1. To consider the annual budget €stimates
and reviged estimates of the Insti_ y-s
and make recommendations thereon tc. Lo
4 Governing Body. J
. 8.1.3. o consider and  recommeng to the
Governing Bod§ Proposals for incurring
i “Xpenditure o account of major works
1 and burchases,




A

—

R XX

33

[ 8] =

To —consider and recommend to the
Governing Rody Proposals for creation of
New posts in keeping with the guidelines
issued by the Government of India from

time to time.

To consider revision of pPay scales,
allowances and other terms and
conditions of service of staff having
finapcial ilmplication ancd male

recommedations to the Governing Body.

To review the financial position of the
Institute and make recommendations from

time to time to the Governing Body.

To consider annual accounts szhowing the
receipts and expenditures of the
Institute together with audit reprt

-«
thereon. -

T2 consider all other financial matters

A8 the Director may bring up before the

Committee and make recommendationg + .

-
~

the Governing Body.
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ESTATE COMMITTEE

The Estate Committee shall watch the progress of
major and minor works. additions and alterations
to buildings belonging to the Institute or any
matter relating to their maintenance and use. The
composition of the committes shall be as follows:
(1) Director Chairman

(2)  Deputy Secretary (IF)

Ministry of Health& FW Member
(3) Two members nominated by ~
& Chairman, Governing Body Member
(4)
(5)  Deputy Director (Admn) Member -
Secretary

The Committee may take the advice/assistance of
€Xperts 1in the field of construction and
maintenance of scientific laboratories/build;ngs,

where required.

STANDING SCIENTIFIC ADV1SORY COMMITTEE

The committee shall advis% on policy, monitor

bProgress, and give directions 21 technical, ;
including research aqucts of the objectives of

the Institute. The Committee shall consist of . ;
4
(1) Director General of ;
¢ Health Services Chairman b
(2) Additional Secretary é}
(Hezlth) Ministry of Health K

: & Family Welfare Herber
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- (3 Joint Sccretary (F.w.)

> Ministry of Health & F.W. Member
. rf (4)  Drugs Controller (India) Member

t- (5) 2 representatives of ma jor

& institutions from Govt ./
 7'1 (6) Private Sector to be
P nominated by the Chairman,
R Governing Body Members

(7) Director General, ICHMR or
nominee

Member
= (8) Director Member -
' Secretary

The Committee may invite scientists/experts in the

field both from abroad and within the country from
Lime to time to attend the meetings for thejir

views on important matte:s under consideration of

the committee, and generally on the latest

developments in the field.

8.4 PURCHASE COMMITTEE

There shall be 2 Purchase Committee with the
following composition

(1) Director 4 Chairman
(2)  Joint Secretary & finan-
cial Adviser, Ministry of

1

Health & F.W. or nominee Member

(3) Two members nominated by :
& the Chzairman, Governing

(4) Body Members

(8) Depuly birector (Admn)

National Instt. of Member-
Biclogicals

Seuretary

; PR ", ¢ T
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The Committee may invite two Outside expertsg for
the me=2ting ag Per needs. a11 matters of
Procurement beyond the power

S of Director shall be
brought Ub before thig committee. The Director may
@lso bring Up before the Committee any other
matter as he may consider Necessary in regard to
Purchase ang Storage of material

and €quipments.

OTHER COMMITTER

In addition Lo the Standing Finance Committee,
Estate Cemmittee, Scientific Advisory Committee
and Purchase Committee referved Lo in Bye-Laws 8;:1
to 8.4 above and the Governing Body may constitute

Standing committees in accordance with Rule

14 (3) (v) of the Rules & Regulationg

e

for specific
-
Purposes.

(1) Director Chairman
(2) Deputy

Secretary (IF) ¥
Min.

of Health & F.W.

Membe -
(3) Two memberg dominate@
& by Chairman, Governing
(4)  Body

Membe g
(5) Deputy “irector (Admn) Member—Secretafy

T
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[ ) 0o TENURE_OF STANDING. COMM 'I"T'14 158

The Lerm of ollicve of Uhe member s of 4 Standiug

Committee shall be 2 vyears, An outgoing member

_ rhall be eligible for renomination.
- B Gl A casual vacancy in a Standing Committee

may be filled up by  the Chairman by

nemination.

- 8.7 ADHOC_COMMITTEES
. 8.%7.2 Adhoc Committees may be constituted by

the Governing Body for such purpose as

it may consider necessary.

i 8.7.2 The Chairman and  memberrs of an Adhoc

Committee shall be nominated by the

Governing Body.

8.7.3 The term of office of a member of ap
adhoc committee shall terminate gag soon
as the -specific function for which the
committee ig appointed isg completed. ;

8.7.4 ANy casual vacancy in an adhoc coﬁmittee

g shall be filled by nomination by the

Chairman of the Governing Body.

F "

LT e : g A
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BUILDING AND LAND BELONGING TO THE INSTETOTE— -

9.1 The Institute shall use its land and building for
%ﬁ a the purposes of the Institute.
e 9.2 The allotment,

assessment and recovery of rent of

the buildings shall, as far as possible, be m=zde

; by the Director in accordance with the Provisions

of FRs 45A, 45B ang 45C and the Supplementary

Rules framed thereunder.

' . 9.3 Every employee of the Institute, i1if offered

residential accommodation in the residential

complex,

5 o et

owned or leased by the Institute,

Ny

On  occupatcion, pay such license fee and o:

RN o
charges as may be fixed by the Governing Body.

“a
|
1

e 9.4 The residential quarters will be allottred to the
e employees of the Institute on the basis of the
¥ 1 allotment rules as may be ad%pted by the Governing
; N i Body . |
a 9.5

| - B
GUEST HCUSE ACCOMMODATION

Where guest house accommodation is provided to

any visitor to the Institute on official duties.

!
;
&
o 3
P he shall be charged such rent as may be fixed by .

~ . &

the Governing Body.
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o 10. POWERS TO awagrp PRIZES, SCHOLARSHIPS prc .
.[ The Institute may award such Prizes, SOuvenirg, scIlolarsths
. : and stipends to its Lrainees gag may be decideqd by the
:[1 2, Governing Eody fronm time to time.
.pﬁ:
’11.  PowEr TO ARRANGE 1EcTyRp
— ———SXXANGE LECTURE
5 S | The Director may invite EXperts ¢to deliver
. lectureg in the Institute Lrom time Lo time on
Payment of 4 Suitable fee Or honorarijun and defray
their travelllng €Xpenses ang daily allowances at
the rateg SUlting the status ang €Minence of Such
Persons
11.2 The ratas of fee or honorarj, Payable g a
lecturer €hall be Such ag may be determined by the
Di}ector.
PUBLICATIONS
Publlcationgu

carried Out:'in the

Institute shall cortain the Institute-

EXTRA MURAT, AC’TIVITIES
_HHH‘_‘_*E_*__H_‘**H_

The Institufe may pasr

—n-‘.“——-r“-‘- o

ticipate in exty

a_
Colmecteqd with its .fialqg oflwork
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[ S PART - T

II SERVICE BYE-LAWS

any case it bpe otherwise dlstlnctly Provided,

the
whole tima of ap employee of the Institute shall be gzt the
lr_ﬁ disposal of the Institute and he/she may be employed in any

for additiong] remuneration.

I 14.1 PERMANENT AND_TEMPORARY POSTS

The posts in the service of the Instityte shall pe
i

" either g Permanent post, tliar 15 a post Carrying g
definite rate of pay Sanctioned without any limit
of

e R

time or g temporary POSt, that ig g4 post
; I

carrying definite rate of pay Sanctioned for a

llmlted time.

e CLASSIFICATION OF POSTS
‘. ' -

)

f

Group ‘A', Group e Group C' andqproup ‘D’ postsg in the E

) f
Instltute shall cor*\spond to the Central Civil Services EJ
G Group ‘A’, Group ‘B’ aroup ‘o and Group ‘p- respectively. g,
' sy . " é
é

°. A

al. PPOINTING AUTHOFIT
... ~\

Institute shall be mad .. .
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16.1 By the Government in Ehp e

asc of Director on the

recommendation of the General Body.

16.2 By the Governing Body in the case of appointments

to Group ‘A’ posts.

16.3 By the Chairman in the case of appointments to

Group ‘B’ Posts.

16.4 By the Director in the case of appointment to

= Group ‘C’ ang ‘D’ posts.

¥17. METHOD OF RECRUITMENT
== RLCRUITMENT

7.3 Recruitment to the POsts under the Institute may
be made:
S 7 M | By direct recruitment ; or
17.1.2

By promotion j G

17.1.3 By appointment (5% & a4  person on

deputation/ on foreign Service ; or
1734 On contract basig’

17.2 There shai! be recruitiment rules for each post,

These shall be approved by the Governing Body .,

While framing recuritment'rules, the fdllowiuy

Principles may be broadlv kept in v

iew

17.8.3 Age limits

& —. —Rrfius
Y ey e
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17.2.1.3

The upper age

limit for the Posts ip

Group’a- may be 5g ye

ars. Inp the Case of

17.2.

28]
j =
[\9]

L.

\\17-2.1.4 he UPper age limit ;g
N five

relaxable upto
Years

candida:vs

17.2.1.5 The Cruciaj] date for com
8

Puting age limjit
shall be the

17.2.2 Ll

, 21

The Degrees/dlplomas/cert1f1cates p;és— *5

r Cribed shall pe from g4 T@Cognigeqy ‘s
. ) : uni '

“Utiosn gy their
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equivalent declared as such by the -

Government for recruitment bPurposes.

60000000 0CEE
. b

I7.2.3 Research Exneriences/Publications
T ] Experiences of Research work in ap
FJ appropriate research DOSt; original
research published in National ang
International Journals, Research
published as monograph or g technical
report or equivalent pPublication of 4
Government or Autonomous Organisation, '
Or reésearch Presented and accepted in
scientific concferences at State,
: National or International levels shall
! . be deemed to be experience of research
s for this purpose. TN
wdL. MODE OF RECRUTTMENT
,; 18.1 Direct Recruitment .
. An 18.1.1 Appointment to ‘any post by direct

2 recruitment shall Ee made on the basis

' - of recommendations .- of a selection

committee:,

The selection for the post of Difector

shall be made by a special selectian i

committee appointed by the General Body
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a further term

.

a

Ao

and approved by the

[ 19 )

Government.

The
Director

shall pe a distinguished
medical or non-medicg] Scientigt . His
appointment shall be for a tenure of g
years, not extending beyond the age of
60 years. The tenur

€ may be €xtended fgo,

upto the age of ¢2 vears

Or terminated op 3 month'g Nnotice or pay
in 14

leu of if considereqd
PbPropriate

reasons

to be
'eCorded inp Writing by the Genera] Body
The Standlng Selection Committ e for
Group ‘A 5 i

(3)
(4)
(5)

'6)

('7)

Any eminent Scientiat . Academiciap
Director Gener

al of Health Services
Or nominee.

Two membersg of the Governing Body.

~

S~ o
Two ex%erts

Oon the
belonging to I

Subject
nstitute,

not

Director Or nominee.

ik
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Selection Committees shall be constituted from
amongst the members of the Standing Selection
Committees depending upen the level of posts. The
senior most member in the Selection Committee
shall act as Chairman and the representative of

NIB as the Member Secretary.

18.1.3 The Standing Selection Committee for

other Group 'A’ posts shall consist of

(2) Director or nomince.l

(2) Two experts on the subject not
& belonging to the Institute.

(4) Head of the concerned Department o

National Institute of Biologicals.

(5) Deputy Director (Admn) or nominee,

18T5.4 A Panel of experts shall be prepared for
the purpose of (2) & (3) above. The
life of the Panel of experts will be for
a period of Three Years.

-

18.1.5 The tenure of the Standing Selection
Committee will be three years,
18.1.6 The Selection Committee for Group ‘g

1
posts shall consist of -

le-n- whw g

(1) Director o Nominee
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18.1.8

2)  Two officers from E}
& and/or allied
3) nominated by the

1€ concerned

and Departmentsg
Directoyr.

Deputy Director (Admn) or nominee .

The Selection Committee for gr

oup ‘Cr
Posts shall consist of

(1) Director or Nominee

(2) Deputy Director (Admn . )

(3} Mo officerg from the concerned
& " and/or allied Departmentsg nominateq
(4) by the Director,

(5) 'Administrative Officer.

The Selection Committee for Group p:

pPosts shalil consist of

(a) Deputy Director (Admn . ) s . Chairman
Administrative Officer

(b) Two Oofficers nominated by . Members
the Director

(c) Section Officgr/Offi:e

! Menmbe--
Suptd.

i

A

e
3
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18.2.2

. B3

DIRECT RECRUITMENT

All vacancies shall be filleq through
advertisement in the Employment News

(Rozgar Samachar in Hindi) and two other

leading daily newspapers in Metropolitan"

Cities of India. Selection will be made
in response to advertisements by
interview/written test or both as

prescribed in the Recruitment Rules. In

€Xceptional cases, Candidates may be

advertisements.

Employees of Group ‘C’ and ‘p posts of
the iﬁstitute may be considered for
higher posts ip the Institute ag direct
recruits alongwiﬁh other applicantsg
hrov1ded th?y fulfill the Prescribed
qualifications etc. as mentioned in the
R/Ruleé of the posts, Furthef, EEks
upper age limit prescribed for the postg

for dlrect recruitment shall not apply
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18.

o

Appointment

borne on

to be fiiled by direct recruitment, will pe mad=

subject to the following conditions .-

regular establishment,

. 5Y

in the case of Departmental candidates.

Departmental Candidates wi]l} not be

given any preferential treatment nor

will they be interviewed Separately.

Selection of candidates for any post in

the Institute shall normally be made

from amongst the Candidates applying inp

response to advertisements by the

institute. However, inp respect of thosge

POsts where the response jig poor and

Suitable candidates are not likely to

apply, potential candidatesg may also be
contacted, but they wil) also have to

apply formally and such applications may

also be considered by ctha Selection

Committee alongwith those received in

response to such advertisments .
¥

of casual lFbourers to Group ‘'p- Posts

which are required




® 18,.3 .2 No casual labourer, not registered with
.I the Employment Exchange, should pe

appointed to posts borne on the regular

establishment .

S 18.3.2 Casual 1labourers appointed through

|

[_ Employment Excahnge and possessing
t“ experience of a minimum of 206 days of
: service (including broken period of
[ service during the 2 years of continuous

service) as casual labourer in the

Institute will be eligible Eor

appointment to the posts in the regular !

2stablishment of the Institute without !

any further reference to the Employment

Exchange .

RECRUITMENT BY PROMOTION

¥

®19.1 Appointment to g post in any group by promotion

shall &L= made Qheth?r in a substantive or

officiatina capacity, on the recommendation of the

D.P.Z. from amongst employees serving in "posts

in the lower grade on the basis of ‘merit’ with

due regard to ‘seniority’ in the case of



) s Ny y
N N ¥ & N i

p ey D&

‘selection post’ and on the s>asis of

cum-fitness’ in the case of
19.% .2 The Departmental Promotion

shall consist o*-:-

seriority-

‘non—selection—go“tﬂ’.

=l s |

Committee

19.2. 1 For promotion to a POost in Group ‘A’
carrying the pay scale starting from
Rs.4,500/- and above arncd other
equivalent posts, except that of
Director.

a) Chairman of the : Chairman
Governing Body ExX-officip
b) B.¢.y.g. Member
Ex-officio
c) One expert on the : Mamber
subject »nt belonging Hog
to the Instt.
d) Director M2mber
19.2 .2 For promoti:n to other Group ‘A’ posts -
a) Director Chai-man
b) Head of the concerned D (MRl
deptt.
c) Head of another allied Member
deptt. nominated by the
Director

Sr ey et

% _.": v
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d) One expert on the : Member
subject not belonging
to the Instt.

e) Deputy Director (Admn.) : Member
19.2.3 For promotion to Group'B’and 'C’'posts ;-
a) Director or any officer . Chairman

nominated by him.

b) Head of concerned/and or . Member
allied deptt.

c) One officer Tépresenting : Member
SC/8T

d) One outside expert not : Member

belonging to the Instt.

e) "Administrative Officer : Member-
Secy
19.2.4 For promotion within Group ‘D’ posts .-
a) Administrative officer : Chairman
N b) Two officers to be . Member

nominated by the Director
(one of whom belonging to
SC/ST community

c) Section Officgr * Member Secy,

RESERVATION oOF POSTS FOR SC/ST/BACKWARD CLASSES
===2ERVATION oF pogtg i
While making appointments to posts in the Institute, the

appointing authority shall observe Government ordesrg

g '€9arding reéservations and other concessions admissible S

9 S5C. ST ang Backward Classes from time to time.

Yoo 2

y ) : e
Fhege | WY S ST REEE & LRy i) i oo 0 TSR
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_ L o ATTENDING INTERVIEWS

— Candidates selected for interview for posts in the Institute

may be paid TA as admissible under Government rules from

time to tiqe.

@M. FITNESS
[; No perscon shall be appointeq to any post by direct

. i;__‘ recruitment unlesgs -

1 - L7 | He is found medically i by competont authority

.I  as per Government Rules; and

1

K ) 22.3 The appointing authority is satisfied that he

¥ ,. Possesses good character and antecedents. »»émawu

L[ I

= B Mg

BNy CRANT OF ADVANCE INCREMENTS ON INITTIAL APPOINTMENTS

ffk“ B The appointing authority may, on the recommendat :opn of the

f y- ) Selection Cgﬁmittee, Supported by adequate juétification,

grant advance increments, not eéxceeding five, in
- |

2 consideration of hijs qualifications, 1last pay drawn and o

€Xperience, to 3 candidate on hiq indtial appointment to g

IR POst in the fﬁstitute.

PERIOD OF PROBATION

22 O |

Employees appointed/promoted Lo Group YA, Vg

‘C'and ‘p- POsts shall »e on- probation fer 3

T ey
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1

period of two years. During the perlod-aof

- 5

put

probation,

- }-:nr-\—e.\a-ﬂ

the employee shall be required to”

in satisfactory service failing which his serv1ces

all be liable to be terminategd at any time.

without assinging any reason. The appointing

authority may, however, extend or curtail the

period of probation.

24.2 Where, during the period of probation, a person L
appointed to g pPost under the Institute jg feund

unsuitable for holding that Post, or has not

completed his period of probation satisfactorily, '

the Appointing Authority may

249,:2.3

In case of g Pé€rson appointed by

promotion or by

revert him té Fhe post

immediately beforedsuch -

direct recruitment,
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24 .3 Fvery person reqularly appointed to any
post under the Institute by promotion or
by direct recruitment shall on
satisfactory completion of his pPeriod of
probation, be eligible for substantive
appointment .

24 .4 There will be confirmation at only one

stage in the career of an employee of

the_Institute.

.. TEMPORARY AND PERMANENT SERVICE by Y
\ i Rl

Ewe 25 .1

225 .2

ERMINATION oF SERVICE

SSTvices of 4 temporary employee

WLprointing Authority ;-

An employee shall be temporary employee of the

An employee appointed substantively

Pe€rmanent employee of the Institute.

The Central Civil Services fTemporary Serv
Rules, 1965, gag amended from Fime ¢ time BF

mutatis-mutandis apply to temporary employe'

the ,Institcute, |
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26.1 Without assigning reasons during the probation
period following first appointment at any time

without notice.

26,2 After such period of probation, in accordance with
the provisions of the Central ciwvi} Services
(Temporary' Service) Rules 1965, as amended from

time to time.

SERVICE CONDITIONS OF THE EMPLOYEES
f

' In regard te all matters concerning the service conditions
| of employees of the Institute, the F.Rs. and S.Rs. framed by
Mthe Government of 1ndia and such other rules and orders
!issued by the Government of India from tipme to time shall

Imutatis mutahdis apply to the employees of the Institute.

SENIORITY

The seniorityrof employees of the Institute irn each category
shall be deﬁgrmineﬁ Ly the order of merit in which they were
Selected fa? appcintment to thd grade in question, those
Selected on ap earlier occasion being ranked senior to those

selected later.
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LEAVE

The employees of the Institute shall be entitled to such
leave and leave salary as are admissible Ito the
corresponding categories of Central Government Servants
under the Central Civil Services (Leave) Rules 1972, as
amended from time to time, provided that incumbents on
deputation to posts in the Institute on foreign service
shall be goveried by leave rules as may be stipulated in the

conditions of their deputation.

GENERAL PROVIDENT FUND/CONTRIBUTORY PROVIDENT FUND

30.1 The employees of the Institute shall subscribe to
the National Institute of Biologicals General
Provident Fund Account to be maintained by ™ the
Institute. For this purpose, the Covirnment of
India G.P.F. (C.S8.), Rules as eamended from time to

time shall mutatis mutandis apply.
o

30.2 Superannuated and. retired officers re-employed in
the Institute may be ﬁermitted to contribute to
the c¢.p.F. provided that where the terms of re-
employment are initially for a year or less but: i
later extended so as to exceed one Yyear, the

Institut=a‘g contribution: with interest will be

T e pm———— .

T,

o et T
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. credited to their account only afte~ the
completion of one year of service on re-

. employment. The Institute’s contribution with

interest aforesaid, shall be payable for the entire
= périod for which the re-employed cfficer jisg
allowed to contribute to the c.p.F. if such periog
exceeds one vyear. Detailed account of i
contribution, accumulation, interest etc. accrued

in the fund as well as payments will be maintained

in the Institute itself.

3

8
ABSENCE FROM DUTY :
NCE _FROM DUTY

£
b
'

Unless the Govern:ing Body in view of the exceptlonal

Circumstances of the case otherwise determines, no emploxee

of the Institute shall be granted leave of any iing for a

continuous perjod eXceeding five years.
TLhe

SUPERNNUATION
-___-_-___-__—‘—._____I__
; -

"The rulesg governing the retirement of tke employees of the

_Government ag amend=d from time tP time, shall apply to the

CMployeesg of the Institute. However, the age of

Supernnuation of Scientific/technical pelsonnel belonging to

. GrDUP ‘A’ postg shall be sixty years. 1In €Xceptional casegy.

shey may pe retained in service upto the age of g2 years, by
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the Governing Body—subject EU‘tH@‘pefsoﬁEHEbﬁbefned being

physically fit and suitable in all respects in the interest

of the work of the Institute, Provided that no such

extension shall be given to incumbents of administrative

posts.

RE-EMPLOYMENT OF SUPERANNUATED PERSONS
- =0 LXANNUATED PER

' /
Superannuateéed persons may be re-employed on

. ey ——

The appointment may be made for s period not exceeding two

years, On re-employment the Pay and allowances will be

regulated in accordance with Central Govt, orders on the }

subject.

APPOINTMENT§ ON CONTRACT
T ON COMTRACT

Notwithstanding anything containe

d in these Bye-Laws, the

Institute may, in special Circumstances, appoint a person on

contract basis for a@ period not exceedij

- ENT :

Provision Of "renewal for a further period.
!

ng > years with a

TE

SCALES oF PAY oF POSTS

The scajeg °f pay for various posts

-

in the Natio:al

Instityre of Biologicals shall be similar to those with

>
r:c’rreSJ}’(’-}I‘JCIJLng duties under Li2 Governmept Provided,
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_however thaL the governing body of the Institute may

prescribe, in certain cases, a different scale of pay for

certain post/posts, having regard to the duties ang

responsik . lities attached to them and after taking into

account tle Government of India orders issued from time to

time on the subject.

FNTeen

6. MEDICAL FACILITIES FOR _EMPLOYEES

The employees of the Institute and members of their families

shall be entitled to such medical aid as admissible to

Central Govt. Servants of similar Ccategories under Central

Services (Medical Attendance) Rules or the CGHS, as the case

may be .

HOUSE RENT ALI,OWANCE
HOUSE RENT ALLOWANCE

Such of the'employees of the Institute as ars noc provided

dccomodation by the Institute accommodation shall pe

entitled to House Rent Allowance at such rates as may be

approved by Governmelt of India.

|
CONDyCT DISCIPLINE AND PENALTIES

The Centra) Civil

Services (Classification, Contfol and

1965 and Central Civil Services (Condu-t !

1964 3¢ amended from time to time shall mutatis

. ._.J‘:"::."- Hray

g;
[

it e o e
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- mutandis apply to the employees to the

7
©

Institute provided

that for this purpose the appointing authority, the

- Disciplinary Authority for the penalties that may be imposed

and the Appellate Authority for the various posts in the

Institute shall be as prescribed in Schedule IT.

38.1 Except where specifically prov

Governing Body shall exercise the same powers in

respect of its - employees as are exercisable by

the President of the Union of India in respect of

Central Government Employees. Powers of the

Disciplinary Authority shall be exercised by the

appointing authority and the powers of the

L

Appellate Authority shall be exercised by the next

higher authority/Governing Body.

4 1

9. ADHOC APPOINTMENTS

e Sttt may be recruited on adhoc basis by the Director on the

basis of his beérsonal’ assessment against a sanctioned post

4 |
Carrying a scale of pay upto Rs.3000-4500 for a perciod not

SXceeding ope year. The candidates’s suitability for

Ontinuance of the appointment shall pe confirmed by t}w

election Committee constituted in accordance with these

ective post.

ules for the resp

: T T Ty A
: L IS e R
i

ided otherwise, the

e et e e R T R
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APPOINTMENT OF EMERITUS SCIENTISTS, VISITING SCIENTISTS,

TEMPORARY MEMBERS AND CONSULTANTS .

40.

40.

40,

1

~~ .

The Governing Body on its own or on the
recommendation of the Director may designate a
Scientist who has retired from Institute as
Scientist Emeritus. e shall enjoy such
privileges as may be decided by the Governing

Body from time to time.

Visiting Scientists may be invited/appointed by
the Director as temporary members oy
participating. in the work of the Institute.
Temporary members may be paid such honorarium as
may be decided by the Director provided in all
cases where honorarium exceeds Rs.5,000/- p.m. the
decision shall be made with the concurrence of

Chairman of the Goverring Body.

Director may appoint bersonu(s) as consultants for
specific assignm?nts requiring special expertise.
The compensation/Consuhtancy fee upto a maximum of
Rs.10,002/- per mensem may be payable. The
consultant may be initially appointed for % per:.:d

Not exceeding 12 months. Extension of the term

Py be granted by the irector after review. In

f: r1| '

s T
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e
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case a retired pensioner is appointed as

£, his consultancy fee shall be fixed in

accordance with the rules of Central Govt. on the

subject. The limit of Rs.10,000/- mentioned above

may be reviewed by the Governing Body from time to

time. The number of Consultants appointed should

be reported to the Governing Body at periodical

intervals.

PENSION AND DEATH CUM RETIREMENT GRATUITY
The

regular employees of the Institute will be govered by

the provisions of the Central Civil Services (Pension)

Rules, 1972, asg amended from time to Lime including DCRG
B
(Death-cum-Retirement Gratuity) and Family Pension benefits.

The employees will ke governed by the Naticnal Tnstitute of

Bioclogicals General Provident Fund Rules (to e Lased on the

G.P.F. (C.S.) Rules as amended from time to time) .

i,

GROUP INSURANCE SCHEME

The Institute gh

all formulate, iin consultation with Life

Insurance Corporation of India, a Group Insurance Scheme for

its employees based on C.G.E.G.I.S. (Cen-ral Govt. Employeeyg

Group Insurance Scheme) pattern.

i
pe
>
i
L
¥
£,
i
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FORWARDING OF APPLICATION

43.1

The ewmployee of the Institute would be given a
maximum of four oppurtunities in a year to apply
for appointment elsewhere through proper channel .
The Director can withhold any such application
in the interest of the Institute. No application
chall be forwarded during an employee’s pProbation

period.

Applications of employees inp Teésponse to UPSC or

Staff Selection Commission advertisements for

competitive examinations or for other selection

n

hall not be counted against the four

oObpurtunities referred to above .,

Applizations of the emplovees who ére under
;uspension or against wl:om lepartmental
Proceedings are pencding or are contemplated or on
whom the penalty of withholding of increment or
reduction to a lower staéé in the time scale of
pay or ts a lower time scale or to a lower grade

r
Or posi 'jas been imposed shall not be forwarded.

.
et

The period of notice required for relie’ 4pn

respe«t of a temporary employee will be one month

=2
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43 .5 At the time of submitting such

T 39 ?Q

and in respect of a permanent employee it will be

ithree months.

application the

»mployee should furnish the declaration as under

Declaration

I hereby declare that in the event of my selection

for the post applied for, I will resign from my

Present post of after giving due

notice.

Signature
Name
; Designation

Name of Office/
Section

ONFIDENTIAL REPORTS
“ONFIDENTIAL REPORTS

he work anq conduct
€ assessed annual iy

_the existing Central Government R

same wi]j] form the

rosgi

~

of each employee of the Institute will

‘n a Cénfi%ential Report form as per

ules on the subject and the

vasis for confirmation, promotion,

ng of Efficiency Bar, advance incremements, etec.

fa.
N
y
\
K
A
£
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CONSULTAMNCY SEVICES

The Institute may provide consultancy services to
private/public institutions or Organisations only on terms

‘and condi.ions to be approved by the Governing Body.

ATTENDING CONFERENCES & SYMPOSIA.

The Institute will support participation of scientific staff
in recognized professional meetings, workshops, symposia and
conferences, While in the case of Director, the Chairman

and in the case of other- employesa, the Director, shall be
the approving authority. Where expenditure for deputation
abroad for any such purpose in part or in full is tc be

borne by the Institute, clearance of the Chairman shall be

b § obtaineq, Necessary guidelines may be framed by\the

Institute in due course.

FOREIGN SERVT CE/DEPUTATION

B The employees of the Institute may be transferred or sent op

deputation, rwhether within or outside ¥ndia @s per Rules and

Orders of Governmer: of India in force from time to time.

!
- ADHOC Bonyg

The employees of the Institute shall be entitled o adhoce

bf)rlHF;

on similar “oorms and conditions as admissible to

R e R e e s G e el
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Central Government. Employees not covered under Froductivity

Linked Bonus Scheme.

LOANS AND ADVANCES

Subject t > Budget Provision the employees of the Institute
shall be entitled to locans and advances on the same terms
and conditicns as are applicable to Central Government .

employees of corresponding status.

OTHER CONDITIONS OF SERVICE

In respect of matters not provided for in these Bye-Laws,
the rules as applicable to Central Government servants

regarding general conditions of service, pay, allowances

I

including Travelling and Daily allowances, Leave Salary,
. . 3 - 3 L Kl i
Joining time, Forcign Service Terms etc. orders and the r

decisions isgsued in this regard by the Cent+:n} Govt. from

time to time, shall apply mutatis-mutandis, Lo (e employees

of the Institute.

I
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PART IV -FINANCIAL_ BYE-LAWS

BUDGET OF THE TINSTITUTE

Bl

1

(A)

The Institute shall prepare in such ierm and at

such time every year as may be prescribed by

rules, budget in tespect of the financial vear

next ensuing, showing the estimated receipks and

cxpendibure ol hie st il ee oy apmroval  of  the

Governing Body, and shall also show under various

heads;

The actual expenditure of the preceding year;

The revised estimaiLes for the current vear

indicating separately the actual expenditure ypto

the end of August _n the Current Year and the

anticipated expenditure for the remaining period

of ‘the Financial Yea:; and

the Budget estimate for the ensuing year .

The annual plan shcll be Prepared by the 30Lh

w1l

September so that the same could be examined b

the Standing Finance Committee for appreval of the

Govérning Body . After approval of the

Governing

Body, the Annual Plan will be forwarded to ‘the

Government of India.

.
i G ot

AT

A ——————
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51.

53,
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No provision wmay be included in Ul Budge
Estimate for any scheme which has not bksep duly
approved by the competent authority under these

Bye-Laws.

If, it 1s proposed during the course of g
financial vyear, to finance any scheme which hasg
not been included in the estimate for that year,
the séhction of the Governing Body shall be
obtained through Standing Finance Committee
indicating the method proposed for financing it
such as supplementary grant from the Government
or by reappropriation within the Ssanctioned

estimates.

Th?IDirector shall maintain a Register showing the
gﬁqﬁts received from the Government of India and

money received from other sources.

The Institute shall establish a Development Fund
to which shall be credited all receip“s from
Inétitute’s consultancy activities. Appropriacion
from this fund shall be made with the approval of

\n

the Standing Finance Committee.

2
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52 APPROPRIATION
by " 52.1 The funds of the Institute shall Lot be
by 3 appropriated for eéxpenditure on any item which has
" 5 not been approved by competent authority under
2 these Bye-Laws.
- 52.2 The funds provided in the sanctioned estimates
Lﬂ : shall be deemed to be at the disposal of Director
- who will have full powers to appropriate sums

therefrom to meet expenditure op each item which

has been approved by ¢ 'mpetent authority.

523 For purpose of financ:al control, the allectment

under a main head ol expenditure shall be divided

inte subheads known as units of appropriation.

Any change Proposed or sanctioned for

any new
primary/secondary unit will require the “pproval

of the Director, P
Rgl;PLPPROPRIATf[ON AND TINCURRING OF EXPENDITURE NOT" BLICLED
=5 g Expenditure of emergent and essential character

1Ot provided for in the budget, shail] be incurreq

only ,after the proposal has been examined by the

Ao et

=

ST
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Standing Finance Committee ang approved by the

Governing Body.

53.2 The Director shall have ) 5 0 powers to

teappropriate funds from one primary unit of

appropriation to another or form one secondary !

unit of appropriation to another within a pPrimary

unit .

}
i EXPENDITURE SANCTION ) :

54.1 No expenditure from the funds of the Institute

shall be incurred without the sanction of f

competent authority.

54.2 The. Director shall have the fy11 powers to
Sanction expenditure on any item included in the B
Budget , .§
=t i T~
54.3 A sanction to expenditure will

%
not become
T it ' '
o Operative unril

1Y

there qas been an appropriation

N . of funds under these Bye-Laws to cover it.

The Direct
s : | s e
=%y against the grants sanctioned by

or shall keep a watch over expenditure

the Governing
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Body and in case where expenditure has been

exceeded or is likely to exceed the sanctioned

grant, take steps to obtain additional grant or
make reappropriation from anticipated savings

under other units of appropriation,

CONTRACTS

The Director shall sign and execute on behalf of the

Governing Body and the Institute all agreements, contracts,
etc. which may be necessary for the proper conduct of the

business of the Instltute

DISPOSAL OF PROPERTY

The Direc;or shall have power to dispose of the non-

expendable and other articles and to write off all the

unserv1ceabfe and condemned articles, as per orders issued

3 . ;
by the Government from tlme to time.

INVESTMENTS
"_-_-__-__'_——-—-_____-
7.1

The funds of the InstlFute may be invested only in

the following manner

(A)  In fixeq deposits with any Nationalised Bank’;

(B) In such other manner as the Governing Body may

authorise.
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All investments of the funds of the Institute
shall be made in the name of the Institute. All
purchases, sales, Oor alterations of such
investments shall be effected and all contracts,
transfer deeds or other documents necessary for
purchasing, selling or altering the investments of
the Institute shall be eéxecuted by the Director on

behalf of the Governing Body.

BANK ACCOUNT

58.

1

The funds of the Institute shall be lodged and
Lransacted through acurrent daccount with a
Nationalised Bank. However, part of such balance
in the Bank as may not be required for expenditure
for sometime may be kept in any interest - bearing
account by investing the funds in short-term fixed
deposits or by keeping in saving funds of the

Locas

bank as reserve funds as per rules of the bank.
A;ysoon as the balance kept in interest bearing
account is requiréd for expenditure, the same may
be re-transferred to the .current account.

SN *(7
The Budget & Finance Officer of the Institute wijl

be the Drawing and Disbursing Officer of the




Institute. In his absence any other Officer
nominated by the Director shall function as

Drawing & Disbursing Officer.

A1l cheques on the bank shall be signed and all

bills, notes and other negotiable instruments

shall be drawn, accepted and made on behalf of the

Institute in the manner provided below :-

(A) Cheques ; Under the Joint signatures of
the Director and the Budget &
Finance Officer. In the

absence of either, any other
officer nominated by the

Cirector.
(B) Bills & : Under the signature of Budget
Claims & Finance Officer who

will also be the Drawing and

Wi Disbursing Officer of the

“« Institute.
(Q)Y Notes & : Under the signature of Direc-
Negotiable * tor or any other Officer
Instruments nominated by the Director.

g
Ali -Cheques, bills} notes and other negotiable
instruments payab&e td the Institute may be
endorsed on behalf of the Institute by the Drawing
énd Disbursing Officer 1i.e. Budget & E&ﬁance

Officer,
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58.5 All loans, advances or borrowings on behalf of the

Institute may be negotiated by the Director with

e

the approval of the Governing Body. %

~ .

9. DRAWAL OF FUNDS AND MAINTENANCE OF ACCQOUNTS

B ]

59.1 Funds shall be drawn from the bank by means of
=05 cheques in the manner laid down in the Bye-Laws,
Z;.;' Cheque book will remain in the personal custody of
= the Budget and Finance Officer and in his absence

& S any other person as may be authorised by the

= % Director.

59.2 The claims for Pay and Allowances and Travelling

.

Allowanczs of Officers and Contingent Bill will be

drawn in the prescribed forms and submitted to the

o fh'.-'i I.- &

brawing' and Disbursing Officer. ALl bills and
al . claims will be‘checked and passed for payment by
I Ehé Budget & Finance Officeg. - The contingent and
= . %TA. bills will be counter~§igned by the Director
: Oor any other Offfcer puthorised by the Director on
his/her behalf, before these are passed for
; h o payment by the Budget & Finance Officer. 'ﬁéymeits
= wiil be made by means of demand d;afts or checucs

Or cash as may be decided by the Director.

L — . i e . — . e . e ¢
TR = 3y

i S e S
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The Director shall maintain regular accounts of
all money and properties in respect of the affairs
of the Institute and shall prepare annual
statement of accounts including the Balance Sheet
in such form as may be prescribed by the Institute
in consultation with the Auditor of the Institute.
The Budget & Finance Officer of the Institute will
advise the Director on all matters concerning
Audit and Accounts. He will be responsible to the
Director for the accuracy and completeness of the
Accounts of the Institute in accordance with the :

Bye-laws of the Institute.

The primary accounts of the Institute will be

T 3

maintained in the following form

i
F
i
|3
:
s
3
3
'L
‘.'
b
F
i
[
h.

s
(i) Cash Book and Petty Cash Book
(1i) Receipt Book and its Stock Register.
(1i1) Ledgers. 3
(iwv) Stock Register of Chequé Forms.
(v) Register of Ahvances.
(vi) Contingent Charges Register,
(vii) Bills Register.
(viii) Fxpenditure Control Regisater,

(ix) Permanent Asse: Register.
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(%) Stock Register for Expendable articles.

(xi) Stock

(zxdd) Other relevant records.

ACCOUNTS & AUDIT

60.

60.

1

The accounts of the Institute shall be maintained

in such form as may be prescribed by the

Government of India.

The Accounts of- the 1Institute will be auditeqd

annually by a firm of Chartered Accountants i .e

Statutory Auditors as defined in Chartered

Accountants Act 1949 (Act XXXVIII of 13949)

appointed by the Governing Body, and any

expenditure

incurred in connection with such audit

shall be payable by the Institute to the Auditors.

The accounts of the InsLitute may also be subject

to audit by the Comptroller & Auditor General of

India 45 per provisions of the General Financial

Ruleg, :

The results of the audit shall be communicated by
the Auditor

3

to the Institute which shailil submit

copy of the Audit Report alongwith its

Register for non-expendable articles,
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observations to the Government of India.

60.4 As soon as possible after accounts for a given
= financial year are closed but not later than
i following September, Director will casue to

compile Annual Accounts for the year, of the funds

of the Institute showing

(1) Income and expenditure Account .
(ii) Receipts and Payments Account, and
(iii) Balance Sheet.
60.5 The accounts of the Institute as certified by the !

Chartered Accountant/Comptro1?nr and Auditor

General of India or any other person appointed by

Comptroller and Auditor General of India in thig

behalf together with the audit report thereon

e e

shall be forwarded annually to the Governwmant of

Indla after getting the approval of the Governing

!
Body of the Institute. J

s - | |
- ANNUAL REPORT i
i _

) he

Institute shall prepare every vyear a report on its
ACtivitjieg during that year and submit the report =g the

Central goyt | in such form and on or before such date ag may

be Prescrlbed by rui




B2

- [ 53 ]

AMENDMENT OF BYE-LAWS.

Any alteration in the Bye-Laws

approval of the Governing Body.

% o o o ok ok

13 2

8Y

shall require the Prior

o B o )




SCHEDULE~T

(See Bye-Laws 4, 5& 7

Extent of Powvers

S.No. Nature of Powers Director Chairman nocmnsH:m Body Ren:;
(1) (2) £3) . (4) == (5] G (¢
5 48 Re-delegation of Powers To re-delegate to ” o
. » £O subd-ordinate authorities sub-ordinate authorities
(Rule 1uﬁmh of DFPR's). the powers upto the
limit of those vested 5
Phd In Director in alj
8 ‘matters except the &
following. -
i) Creation of posts.
11) Write-off of losses, W , e 8
111) Re-appropriation,
2. Powers to incur Capital . Sanctioning Capital Upto R.20 Lakhs Full Powers v

expenditurs,
(GOID(3) below Rule 13 in
DFPRs.

Ummwmdwam a Gr.A. Officer
as Head of Office.

(DEPEg —d 4

expenditure upto |.10 lakhs
uele mwmxayafﬁﬁsu

subject to budget JKVQSEMu _: 8. &p

pProvisions.

Full Powers



nNaCure of Powers Director

g ol
(2) (3)

__hw >J@a0wwwmnwo: and reappropriation. Full powers subject to
(Sched

“le IV Rule 10 & 13). neprs Cthe provissoms of DFPRs.

:Creation of Cemporary posts
AWCH es; 11 & 1

3. (Schedule I1I)
=—0f DFPRs). . <y

Full Powers

Conversion of Cemporary posts

Full powers in respect Full powers in
i il of posrs carrying a all other cases.
into nmﬂam:m:n Po:sls DFPRs. payscale with a maximum
| (Rules 11 g 13 ). . of R.3500/- or less.
7. . Contingent expenditure . Full Powers
2. Miscell

-areous expenditure Full Powers.

0

9.  San:tion of permanent advance Full Powers.
"GFR-90.

Execution of work, petty B.25,000/- =
works and repairs,
GFRs 137 & 137.

.




. - v Lowers
— - v lUOWers
“Nature of Powersg Directer Chairman Govern ng Body B
_ T
(2)

(3) (&) i5) (5]
. “
To write off HﬁﬂmncqmmeHm

mommmm of stores -

ﬂv ZOH due to ﬁFﬁ..m.ﬁ fraud Full Powers upto Full Powers upto Full Powers

or :mm lgence. B. 1 lakh. RB. 5 lakhs

. _ _ _
OnWmH Cases .Schedule , Upto B.25,000/- . Upto B.50,000/- Full Powers
qHH waHm 13 of DFPRrs. ]

To zﬁwnm_omm loss of revenue Upto R.10,000/- Upto %.20,000/- Full Powers
OW.Hnnmnp¢mﬂmaHm loans &
m&qmnnmmwﬁmnﬁmacwm VII Rule
_9 13 of Um_u_w_mv._

L3, mm:nnwoswzm expenditure m: Upto R.50 1akhs Upto
Sschemes (Rule 18 of DFPR's
"2ad with!Rule 13).

=

1 crore Upto R.5 crores

& Sanctioning grants- in-aid "™ py1g Powers
for the Provision of

amenities or recreational

or SmH_m,m facilities of

the staff iip the Instt.
- Offices /Residentia]

OOHnHm/. [ :




Extent of Powers

Nature of Powers Director Cl

1 1airman CGoverning Body i
. S
/ (2) (3) (4) (5) (6
i Loans & Advances including Full Powers except - in Full powers in
House Building Advance the case of Director, the case of
Lo the staff of the Instt. Director.
" Contingent Expenditure - _ Full Powers
" a) Purchase of stores R. 5 crores. Full Powers
__ including office furniture/
office equipment,apparatus,
- glassware, chemicals, . '
‘laboratory fitting -etc.
b) Rent
_ o Full Powers
1) Where the accommodation is &.25,000/- P.M. in
m:nwwmww. utilised for the Metropolitan cities,
Dffice. - .
11) Where the accommodation R.15,000/- P.M. in Full Powers
is utilised for Guest Metropolitan Cities
Huuse for the Institute.
‘For residential or other R.5,000/- P.M. in Full Powers

Furposes., Metropolitan Cities.




1
o

(2) (3) (4) (5) : (6
Under Fundamental g mcovpmam:nmw% Rules.

Nature of Powers Director Chairman Ceverning po;

\ Trezting a period of training Full Powers
Or instruction inp India of an
employee of the H:manCnm as
on "duty" (GID (6) below
FR 9(6).

Treating as "duty" 4 period Full Powers

of enforced hair occurring

enroute on a journey connected

with a tour, transfer or

Craining (GID(10) :
‘Below FR-9(s). s

=
O

Declaration as to relative Full Powers
degrees of Teésponsibility of
two posts (GID(1) beloy ER~%2.)

Sug¢pending a 1iep (FR.14) Full Powers provideg Full Powers
wasmmmnﬂwnm a lien (FR.14 B) B2 is authorised to

make appointments to

the post in question.

L8 S oﬂw:nw:m of Special Pay,
_ . madoﬂmnﬂcih F2a & Subsistence
Allovange o

Full powers Subject to
Consistency with Cegtr
SSHE tlke B (o B S Ll ol

4 a [ ] ’ ¥
[ e - 0 A i i Y
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Nature’ of Powers

Lxlent of

——

Pouers

Director Chairman

Covernine B:
(v }

(2)

5

(3}

@ﬂm:nHzm Special Casual Leave
.to an employee of the Instt.
:._on account of sports or
_ncanﬂmH activities etc.
>wﬁm:1m CCS(L) wchm 1972,

H:nwcaH:c

mmdnnﬁo:ﬁ:m study leave to anp
~employeé of the Institute
CCS(L) Rr-50.

meH Permitting the calculation of

| ~joining tinpe by a route other
“than that which travellers
oaawzmﬁqu use. =

4T

Extending the joining tinme
admissible

_F
under the rules
berond the maximum of 30 days

or nxnmgru:c joining time on

certain conditions within a

maximum of 30 days.

Sanctio- :ing nwmzmmmﬂ to foreign
. Service in Inda. FR.110(b).

¢ (4)

(

Ln

Full Powerg

Full Powers

Full Powers ) .

Full Powers

mcﬁw Powers

e




- . Powers

i et odes HOWEES
S hdLlure or Fowers Director Chairman mo<ma:w:m Bedy
(1) {2) 3] ‘ (4) (5)

umnwmﬂwzm the grade in which
.Part tiie or fee paid employee
__‘om_ the Institute shall H.m:manmw‘mov
; ﬁw ; .
mNm&mWﬂwwm:nwum:om Motor Car/Conveyance
! _JHmHHosmnnmmnw.m. 25 and GI orders
below SR.25)

Full Powers

FUll Powers

29, ° Sanctioning cycle. allowane Full Powers

-~ =\ GID(5) below SR-25. .
30. ~>Hwoﬂﬁzm,awwmmmm allowance to Full Powers
be calculated by 2 route other
Chdn the a?oﬂnmmn OT cheapest.
(S.R.31)
i -
31 To perzit an maﬁmowmm of the’

Full Powers
. Institute accompanying foreign

e delegat:

Full Powrs in the

D

@xcept in the case of Director.
on/VIP as liaison Officer

o avail of the same mode of
_@nﬂmdmg

¥

282 of Director

and/or the same arrangement
PE4.at outscations moﬂ,vomﬂawzmxwoamwzm

(@S provided to the delegation/vIp, \
2% 'GID (3) below 5a-36.




¢ LTS
tdlUie UL rowers Director Chairman Governing Body B
(2) (3 _E:il.rnlf!@!!flffrlwrlﬁ
Jcmnwwwwsm an Officer as Full Powers
: controlling Officer for
 .;%nHm4m~HM:m allowance
Juﬁcﬂﬁommw.
}wwoﬂwnm.m: employee of the  Full Powers
Institute to travel by 3 .
‘higher class than the one in
which he is entitled (S.R.35)
< 34, Percitting an employee of the Full Powers . .
i Institute who is not ordinarily | ‘
entitled to travel by air
(SR.%22(B) GID (11) thereunder) .
35. Reirbursement of actual cost of Full Povers
Eravel by Special ammzw of
tonveyance in lieu of payment of
daily  allowance or  mileage
allotznce (SR.57).
Sar- cioning Daily Allowance for Full Powers
; a Surday or mmwwamw when an
g employee is forced to stay while -
ﬁ;&“ on tour at 3 MHNnW mnr@ than, ; - 9 d h ‘ ¥y B £ G

‘A /4 . __... /4 # .& L r. 2 / ¥ i i
s s /i ’ B . 4 !

: - : e T R
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~Licelul Chairman oocmfijm Body

L) (2)

rates of T.a. Full Power
m@awmmwme to an employee of the
Institute deputed "to undergo g3
i course of training (S.R.164).

w@% Jﬁoamwwoa wam:mmm@mo« carriage  Full Powers,
W - Personal effects. by wom&.

3_ vmnamm:..m_nmnwonm Connected by
_.___oﬁ./zﬁ_.am 116 (a) (1) (iv).

9. Powers to countersign his own' Full Power . .
T.A. Bills, o .
0. mm:nnHo:H:m Provisional payment Full Powers to mm:nnwo:

of pay to a Gr. B, ™C or p Drovisional Payment of
OLficer, pending receipt of his mcUmnm:nH<W pay for g

last  pay certificate (GIp(Q) Period of 6 months. -
below (R 276) .

i Powers +n, order &mmnﬂcnnwos of Full Power
records.

B e Sy
) (3) ; (4) (5) B
- Deciding the



O

ilzae Governina pre-

To orcasr sale by auction or
wn:mnswmm in the interest of the
Institute of unserviceable Stores

Full Powers

OT perishable articles.

,_uwozmﬂﬁ.ﬁn employ outsiders is an Full Powers

:wOmmwnHmmw:m capacity in vacancies :
Caused by the grant of leave to
: incumbants of Grade B, C & D
AVII POSts for which there is 1o leave

reservs,

G Powers to insure vehicles of the - WCHM Powers
Institute. DFpR - Rule-15.

5. Sanctioning advances in Full Poyers Controlling offjec

connecticn  wirh leave travel for Cravelling
concession (GFR-235) (1) g (2% allowances purpos

can sanction suc

9% Powers to Ffix hire charges for Full Powers advance. Thosge
: use or Sraff Car/Vehicle cf the 4s per Staff Car who are their o
Institvte for Private purposes. fules of Govt. of controlling Office
B India. can sanctior

advance to

themselves.

i
e
b




i

Sy en g R

-

1

ne Appointing, Disciplinary and

(See Bye-Law 38)

SCHEDULE,

Appellate Authority for the various posts in the Institute.

Description of Posts Appointing Authority component to impose penalties ard penalties Acpellate
Authority which it may impose with rererence to rule 11 of the Aucthority
. : Central Civil Services (Classification, Control ard
B Appeal) Rule,1965.
Disciplinary Authority Penalties under rule 11 of
Central Civil Service
ﬁnwmmmwmunmnwosu Control and
Appeal) Rules 1965
(1) 1 2; (3 (4) . (5) 6)
GROUP 'A' POSTS
i) Director Government Government All subject to the condition Cuverns
that penalties (v) o (ix)
shall not be imposed without
the prior approval of the
" Central Government.
11)  Other Posts Governing Bodv  (a) Governing Body All Penalties General Body
. (b) Chairman Penalties (i) to (ivy) Governing Baov,
w GROUP 'B‘ POSTS Chairman (a) Chairman All Penalties Governing Body
(b) Director Penalties (i) to (iv; Chairrzn
; GROUP_*C' POSTS Director (a; Director All Penalties Chairman
! GROUP 'D' POSTS Director (a) Director Chairman

-

«bj .Director

All Penalties s
Pepa] t1 *

Digect
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'NATIONAL INSTITUTE OF BIOLOGT CALS
RECRUITMENT RULES, 1994

SHORT TITLE & COMMENCEMENT

(1) These Rules may be called the National Institute
of Biologicals Recruitment Rules, 1994,

(ii) “hese rules come into force with effect from 22-4-
°4, on which these were approved by the Governing
Body.

DEFINITIONS

In these rules unless the context otherwise requires, the
following terms shall connote as under -

(a) "Institute" means the National Institute of
Biologicals (NIB).

(b) ”Appointing Authority" means the authority
empowered to make appointments to various posts as
per Byelaw 16 of the Bye Laws of the Institute.

(c) "Candidate" means the person/Officer who is
eligible for consideration for any of the
pPositions specified in Annexure I to these rules.

(d) "Age" means upper limit specified in clause 5 of
theése rules and Annexure I.

INITIAL CONSTITUTION

.\.

(1) All' core staff working in the institure on the

date of commencement of these rules shall be
deemed te have been appointed to the posts

constitution.,

(ii) The inter—se—seniority of officers in each ‘grade
shall be determined as per the date of regula:x
appointment to the respective grades.

f '
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(i)

(i)

(iii)

(2)

(3)

(4)

M

ION AND EXPERIENCES, PAY SCALES & DUTIES

The minimum educational
experiences,
various posts

qualifications and

pay sgcales and duties in- respect of

shall be as laid down in Annexure I,
ety o -

The' exact nature of expe
in the sgpecific field
ifidicated in the advert

pb8ts.
5

rience wherever required
of discipline shall be
isement for the relevant

A'list of postsg Qith

pay scales for which these
Rules shall apply is i
F

n Annexure II.

The upper age limit for direct recruitment in each
ategory of posts shall be as specified against
each posgt in Ammexure I.

In the case of direct
Posts, upper age limit fo
Institute’s employees sha
Years in accordance with
Government in thig regard

recruitment to Group A
r Government servants and
11 be relaxable upto five
the orders issued by the

case of direct recruitments,

_ ations and other requirements f
may be relaxed by the

resSpect of candidates oth

age limit,
Or any post
appointing authority in
erwise will qualified.

The crucial date for determinin
be.i the closing date for
fram candidates in

residing in Andaman
1slands) .

g age limit ‘shall
receipt: of applications
India (other than thoge
and Nicobar and Lakshadeep

ODE OF SELECTION

T——=_w&LECTIONS

(1)

Recruitment shall be made by
Promotion, transfer on

Search-cum-selection short
employment etco. as

diret recruitment,
deputation, transfer,

term contract or re-
mentioned in Annexure 7T,

e
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wﬁérever the pbsts are to be filled'~by dirECt

recruitment, the posts shall be advertised in the
Newspapers or by such apprcpriate methods as the
appointing authority deems fit, The appeointing
authority may determine the procedure to be
followed for assesgsing the suitability of the
candidates in making selections which may include
holding of personal interviews, written test,

pPractical test etc, It may also consider
candidates in absentia in respect of candidates
residing abrpad temporarily. The composition of

recruitment/selgption committtee for different
groups shall be as provided in the Bye Law 18.

(2) Persorrs may also be recruited on short term
contract basis for a period not exceeding five
years with a provigion of renewal for further
period.

RECRUITMENT THROUGH SEARCH-CUM-SELECTION COMMITTER

This mode of recruitment will be restricted to posts in the

scale of pay of Rs.7300-7600 and above for a term period of
5 years.

H
DEPUTATION,

Subject to the candidate having minimum qualification and
eXperience asg specified in Annexure I to these rules,
candidates “from Government /Semi Government organisationg,
Unlversities, Autonomous Bodies and Public Sector
Undertakings can be taken on deputation basis subject to the
recommendation of appropriate selection committee and on the
basis of the orders and instructions of the CcCentral

RE-EMPLOYMENT
RE-EMPLOYMENT

Candidateé who have retired On  superannuation or on
Voluptary basis from Central Government or State Government
SerV1;es and having mirimum educational qualifications ang
€Xperience ag specified in the Annexure T to these rules can
€ Te-employed subject *“o recommendation of the appropriate




gelection committee
oxdars/instructions iss
time to timg.

PROBATION PERIOD

posts shall be ag specified against each postgiﬁ:hpqéxure ; 3
which can be curtailed or extended at the discretion of the
appointing authority, £ A

Officers appointed ghall
India and outside.

"B 72. power TO_RELAX -
B Where the Governing Body is of the opinion that jt is
- » necessary or €Xpedient to do S0, it may for reasons to be

4 recorded in writing, relax any of the
;; i rules with respect to any class Or categ
B 3.

BENEFIT OF ADDED YEARS of SERVICE

AF £ The benefit of added years of Service admissible under Rule
=, 30 of the Central cCivil Services (Pension} Rules, 1972, as
. amended from time to time shall pe applicable to posts
- eligible for the same.

<a) =l -  SAVING

3 "
. (1) Reservationg, Relaxation of age 1imit and other
o concessions .shall be provided to candidates
g - belonging to the Scheduled Castes, Scheduled
{ﬂ _ Tribeg, Other Backward Classes (OBCs), Ex-
3 Servicemen ang other categories of Persons under
P - the orders issued by the Central Government from
T time to time in this regard.

k (ii) All employees of the Institute

+ A4S approved by
the Governing Body as amended from time to time.




